Travel Authorization for US Government Personnel Only
If you already have a password to the Cargo Extranet, please skip down to step 2.

1. Gain Cargo Extranet Access

· https://extranet.chinook.peoavn.army.mil/
· Click the applicable Request Account link, and fill out the form.

· Extranet Authorization process usually takes about one day
· Upon approval, you will receive your username/password


2. Login To the Cargo Extranet
· https://extranet.chinook.peoavn.army.mil/
· At the link above, fill in your username/password

· On the left, click on Business Division

· On the new page, click on “Travel Authorization”


3. Travel Authorization Form
· Fill out the Travel Form

· ALL FIELDS ARE REQUIRED
· * For individuals that are requesting travel for other individuals, please follow these instructions:
i. Delete your name from Requester Field and enter the name of the traveler.
ii. Requester’s email address will be the email address of the individual to whom the Fund Cite will be sent to complete processing the travel order, not the traveler's.

iii. Requester’s phone number will be the phone number of the individual processing the travel order not the traveler's. 
iv. Destination: as directed
v. The SS# Field will be the SSN of the traveler.

vi. PM Approver field: Enter as directed
vii. Purpose of Travel block: Enter as directed
· Click “Submit” to submit the form for approval


4. Travel Approval/Disapproval
· You will receive an approval or disapproval email from as directed.
      5.    If you encounter problems:
· obtaining a fund cite, please contact Margaret Mull, (256)313-3339; email <Margaret.Mull@us.army.mil>
· If you have any technical questions using the CH-47 EXTRANET system please contact the Chinook Webmaster; <Chinookwebmaster@peoavn.redstone.army.mil>
· If all else fails contact your POC for travel on this request.
